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Hacks
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Click the Settings Gear



Click the Settings Link



Enable Undo Send



After Each Change Click Save Changes



Go To the Gear



Go to Settings



Click Labs



Enable Preview Pane



Save Changes



Determine the Preview Period You Want



We Can Now Preview an Unread E-Mail



Go back to the Labs and Click Quick Links



Type in your G-Mail Search Parameters



Click Quick Links



Note the Search Text



Quick Links Will Then Appear


	G-Mail Internal Productivity Hacks
	Click the Settings Gear
	Click the Settings Link
	Enable Undo Send
	After Each Change Click Save Changes
	Go To the Gear
	Go to Settings
	Click Labs
	Enable Preview Pane
	Save Changes
	Determine the Preview Period You Want
	We Can Now Preview an Unread E-Mail
	Go back to the Labs and Click Quick Links
	Type in your G-Mail Search Parameters
	Click Quick Links
	Note the Search Text
	Quick Links Will Then Appear

